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(2) The smalyst should then meln & deteiled, subwtan-
tive review of the sstisete and prerare & hearing fact sheot, pointing
up 1tems that shodld be considoyed in comwotion with the review and
hsaring of the itew, These fact sheets should be prepsved in short
mmmmmmmﬁam possible within 25X1A
2k hours in erder that hearings nevessary and detarsdne-
tione say be made at the ealiest pousible date,

{3) afls the estimste is pending veviev and fing}
determination a8 to allowmnees, the smalyst should proceed to review
and odit the ssiimate, sescuring additional data where necessnry and
taking a1l steps necessary to grepare the material for final review
prioy to saldag any final adjustments that may be necessary in con-
mm‘&mmumagmmwm

I¢ 48 hoped that the suggested review itewe In-
dloated an the attachsd sample will prewe Delpful in pointing up sny
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8. Statowent of current fumctions and setivitles [0ffico sweary)
be Statamnt of secomplishments snd objectives ((ffice susmury)
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reflected as part of a. and b, - to be determined after review of office
ta Relatine to Commen Servieow Ye submissions)
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